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1. KpnTeplm U CpeaAcCTBa OUCHUBAHUA KOMIIeTeHIIHIl 1 HHAUKATOPOB UX JOCTUKCHU, (])opanyeMblx JUCHHUILIMHOMN (MOL[y.]'[eM)

Kox u Pe3yabTaThl 00y4eHHs 10 JUCHHMILINHE (MOAYJIIO) OuneHounsble OuneHounsble
cpeacrsa cpeacrsa
HauMMeHOBaHMe Ko u HauMeHOBaHHMe MHANKATOPA(0B) JOCTUKEHHS TEK 1ero . 0M[:m< TOUHOI
KOMIIETeHIUH KOMIIETeHIIUH y P y
3namo Ymemo Bnaoemo KOHTPOJIA aTTecTaluu
1 4 . HOpPMaTUBHBIE METOJAMH, Ioaroroska k
na-1 yx- - I/Icnonm‘lye"r pa3nu4Hble (OPMBI, BUIBI YCTHOH H JIOKYMEHTBI 110 CITOCOGAMIL 1 . NPaKTHYECKIM
THCEMCHHOI Je/OBOH KOMMYHHMKALWH HA  TOCYNAPCTBEHHOM | vyyycarium u palMoOHANEHO U - KOMIUIEKT 3aJlaHuit SAHSTHAM
HCKOI CpeacTsamMu JIs1 BBITIOJTHEHUS
s3b1ke Poccuiickoit deneparyn CTAHIAPTH3ALMH B 3G PEeKTUBHO I A p (BBICTYILICHHE C
VK-4. Crocoben obmacTu OpPTaHM30BBIBATH YACHI, N1abOpaTOPHBEIX Hpe3eHTanuei),
UJ-2 yk-4. OcymecTBiseT KOMMYHHKAIIMIO, OCHOBBIBAsSCh Ha JOKYMEHTAIHH JIETIONPOH3BOCTBO XpaHeHws, (IpaKTHYIECKHX) TecToBas paboTa
OCYILIECTBIISTh > 260T:
Ae10By10 cHCTEME HOPM M3Y4aeMOro MHOCTAHHOTO S3bIKa, HCMOMB3YA | 1oycrpyiomume Ha B OBPAIOBATENHHOR nepepadoTKH PTeCT(,)BHe sana: PesynsTatsi
KOMMyHI/IlfaTIéIBHO TPHEMIEMBIH CTHITE B COOTBETCTBHM © LEMBIO U | yonsyrroni PO oprasmam: undopMmaruy, ; TEKYIIEro KOHTPOIS
2
KOMMYHHMKallMI0O B | CHUTYyaluei oOImeHus TOCYIAPCTBEHHBIE
yCTHOU u CTAQHIAPTHI U OCHOBaMH
N - - i COCTaBIIAITH y4eOHO-
IMUCBMECHHOU (1)0pMaX I/IH 3 YK K-4. Bemommser AJBL - JIMMHBIX - LENICH  TICPCBOA 3aKOHOJATCJIIbHBIC aKThI i KOMHLIOTepHOﬁ
Ha TOCYIapCTBEHHOM opHUIHATBHBIX U TMPO(PECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO o METOIMYECKHE 1
_ . | #3pIKa Ha pycCKHid, ¢ PYCCKOTO A3bIKA Ha HHOCTPAHHBIH . HOpMAaTHBHO- TPaMOTHOCTH,
a3pIke  Poccmiickoit AOKYMCHTHPOBAHHIO, IPaBOBbIE
HCTEMBI o
Denepannn u cuere JTIOKyMEHTBHI, TEXHOJIOTHeH
OKyMCHTalluH
HMHOCTPAaHHOM(BIX) i[ egOBaHH:K > pETJIaMeHTHPYIOIM | OpTraHM3aluN
P € JIeATeNIbHOCTh JIETIOTNPOU3BOICTBA B
A3bIKe(ax) COCTABJICHHIO H .
P Y- 00pa3oBaTelbHOIt 00pa3oBaTebHOM
MIICHI
o P O OpTaHM3aINH. YUPEKACHA.
JOKyMEHTOB;

YK-6. Ciocoben
YIIPaBJIATH CBOUM
BpEMEHEM,
BBICTPAanBaTh U
peanu3oBIBaTh
TPaeKTOPHIO
CaMOpa3BUTHUS Ha
OCHOBE IPHHIIUIIOB
o0Opa3zoBaHus B
TeYeHHe BCeil )KU3HU

W-1yx-6. HMcmonmp3yeT MHCTPYMEHTHI W METOIBI YIIPAaBICHUS
COOCTBEHHBIM BPEMEHEM IPH BHIITOTHEHUH KOHKPETHBIX 3a/1a4

WU-2yx-6. IlmaHupyeT TpaeKTOPHIO CBOETO CaMOpPa3BUTHS,
npoEeCCHOHANIBHOTO ~ POCTa,  BBIABIAS  JIMYHBIE  PECYPCHI,
BO3MOXKHOCTH M OTPAHHUYCHHS IS €€ pean3alin

THIOBBIC HHCTPYKIIUH
TI0 JIeIONIPOU3BOJICTBY,
periaMeHt paboTsl,
JOJDKHOCTHBIE
HUHCTPYKIIHY;
OCHOBHBIE BU/IBI
JIOKYMEHTOB,
PperIaMeHTHPYIOIINX
00pa3oBaTeNbHYIO
JEATEIIbHOCTB,

OCHOBBI
JIeIONPOU3BOJICTBA B
00pa3oBaTeIbHOM
YUIPEXKIACHUH.




2. OueHka ypoBHs cOPMHUPOBAHHOCTH KOMIMETEHI[UI (MHANKATOPOB UX JOCTUKEHHS)

Iloxa3zarean IlIkana u KpuTEpHU OULEHKH YPOBHS CHhOPMUPOBAHHOCTH KOMIIeTeHIUI (MHAUKATOPOB UX 10CTUKEHHUA)
OueH“BaH“ﬂu Hwu:xe moporosoro IHoporoswrii IIpoaBUHYTHIH Bricokmii
KOMIIeTeHI Ui
(«HEY0081emMBOPUMENBHOY) («y0o6remeopumenvHo») («xopowioy) («omauuno»)
(MHIMKATOPOB
X JOCTHKEHNS)
IHosnnora YPOBEHBb 3HAHUI HUXKE MuHuMaJbHO NOIyCTUMBIA YPOBEHb YpoBeHb 3HaHHH B 00bEME, YpoBeHb 3HaHUil B 00BEME,
3HAHUM MUHHMAJBHBIX TPEOOBaHHUI. 3HaHUH. COOTBETCTBYIOILIEM IPOTpaMMe COOTBETCTBYIOLIEM IIPOTpaMMe
Wmenu mecTo TpyObIe OMNOKH. Jlony1eHs! He rpyOble OIIHOKH. MOJITOTOBKH. HOJTOTOBKH.
JlonylieHsl HEKOTOpPbIe MOTPEUIHOCTH.
Hanunune IIpu BBINONHEHNUU CTAaHIAPTHBIX [IponeMOHCTPUPOBAaHBI OCHOBHBIE IIponemoHcTpUpOBaHbI Bce OCHOBHBIE | [IpoeMOHCTpUPOBaHBI BCE OCHOBHBIE
yMeHHit 3a/1aHUi HE MPOJIEMOHCTPUPOBAHbl | YMEHHUSI. YMEHHUSL. YMEHHUSL.
OCHOBHBIE YMEHHUSI. BrinonHeHs! TUIIOBBIE 3aJaHUS C HE BrinosiHeHb Bce OCHOBHBIE 3aJaHUS C BrinosiHeHs! Bce OCHOBHBIE U
Wwmenu mecto rpyObIe ONTHOKH. rpyOBIMH OITHOKaMHU. HEKOTOPBIMU MOTPELIHOCTIMH. JOTIONTHUTENNBHEIC 3a7aHus 0e3 OINOOK 1
BrinonHeHs! Bce 3a1aHus, HO HE B BrinonHeHs! Bee 3a1aHus B IOJTHOM TOTPEIIHOCTEH.
MIOJTHOM 00beMe (OTCYTCTBYIOT 00BEMe, HO HEKOTOPEIE ¢ HeOUeTaMU. | 3aJaHHs BHIITOJHEHBI B IIOJIHOM 00BeMe
MOSICHEHHSI, HETIOJTHBIC BBIBOJIBI) 0e3 HeI04eTOB.
Hannune IIpu BBINONHEHNHU CTAaHIAPTHBIX Hmeercss MEHUMAaNBEHBIA HAOOD [IpogemMoHCTpHPOBaHBI Oa30BBIC IIponeMoHCTpUpPOBaHBI BCE OCHOBHBIE
HABBIKOB 3a/1aHUi He MPOJIEMOHCTPUPOBAHBl | HABBIKOB JUISI BHITIOJTHEHUS HABBIKHU TPY BHITIOJHEHUH YMEHHUSI.

(BaageHNe ONBITOM)

6a30BbIe HABBIKH.
Wmenu mecTo rpyOble OMIMOKH.

CTaHJapTHBIX 3a,uaH1/1171 C HCKOTOPBIMHU
HCO0UCTAMU.

CTaHJAapPTHBIX 3a11aH14171 C HCKOTOPBIMH
HCJI0UYCTaMU.

BEINOIHEHEI Bce OCHOBHBIE U
JIONOJIHATEILHEIE 3ajaHus 0e3 OMUO0K 1
MOTPEIIHOCTEH.

IIponemMoHCTpUPOBaH TBOPUECKU I
MOJIXOJT K PEIICHUIO HECTAHIaPTHBIX
3a7ad4.

Xapakrepucruka
copmupoBaHHOCTH
KOMIeTeHINH

Kommnerennmm dakruuecku He
c(OpMHUPOBAHEL.

Nmeromuxcs 3HaHUM, yMEHUH,
HaBBIKOB HEZOCTATOYHO IS
penIeHust MPAaKTHYECKUX
(npodeccuoHaNbHBIX) 3a/1a4.

NI

3a4yeTHOE KOJIMYECTBO 0AIJIOB HE
HaOpaHO COTJIACHO
YCTaHOBJICHHOMY JHANa30Hy

CdopMupoBaHHOCT KOMIIETEHITHIA
COOTBETCTBYET MUHUMAIIbHBIM
TpeOOBaHUSIM.

Nmeromuxcst 3HaHUM, YMEHUIH,
HaBBIKOB B [IEJIOM JOCTAaTOYHO /IS
pemIeHns MPaKTUIeCKUX
(mpodeccruoHaNBHBIX) 3a7a4.

NI
HabpaHno 3a4eTHOE KOTMYECTBO 0ALIOB
COIJIACHO YCTaHOBJIGHHOMY JIHaINa3oHy

ChopMupoBaHHOCTH KOMIIETCHIIAH B
LIEJIOM COOTBETCTBYET TPEOOBAHHSM.
Nmeromuxcs 3HaHUM, yMEHMUIH,
HaBBIKOB JI0CTAaTOYHO JUIS PEIICHHS
CTaH/IaPTHBIX MPOHECCHOHATBHBIX
3a1au.

nim
Habpano 3ageTHOE KOIH4YECTBO OaIOB
COIJIACHO YCTAHOBJICHHOMY JHANa30Hy

ChopMupoBaHHOCTH KOMITETCHIIHI
MIOJTHOCTBIO COOTBETCTBYET
TpeOOBaHUIM.

Nmeromuxcs 3HaHUM, yMEHHH, HABBIKOB
B TIOJTHOH ME€pe I0CTaTOYHO IS
peIIeHHs CIO0XKHBIX, B TOM YHCIIe
HECTaHIaPTHBIX, PO(GECCUOHATIBHBIX
3ajad.

Wi

Habpano 3adeTHOE KOJTH4IECTBO OAIOB
COTJIACHO YCTAHOBJIEHHOMY IHAINA30HY




3. Kputepun u mkaja oneHMBaHUs 32IaHUI TEKYIIIEr0o KOHTPOJIsI

3.1 KpuTepuu u MKaJIa OLleHNBAHUS NPAKTHYECKUX PadOT
[Tepeuensb mpakTUYECKUX padOT, OMHCAHHWE TOPSAKA BBIMOTHEHHS M 3alIUTHl PabOTHI,

TpeOOBaHUS K pe3yabTaTaM pabOThl, CTPYKTYPE U COJICPIKAHUIO OTYETa U T.II. MPEIACTABICHBI B
METOJMYECKMX MaTepHajax M0 OCBOCHHUIO TUCIHIUIMHBI (MOAYJNA) U B DJIEKTPOHHOM Kypce B
OUOC MAY.

Ouenka Kpurepuu ouenuBanus

Omauuno 3anganue BBITIOJIHEHO TIOJIHOCTBIO u MIPaBUIHHO. Otuer o
nmabopaTOPHOI/IPaKTHIECKOW paboTe MOATOTOBICH KaYECTBEHHO B COOTBETCTBHH C
TpeboBanuaMy. [10JTHOTa OTBETOB Ha BOIPOCHI IPEMIOIABATEIS [IPU 3aILUTE PaOOTEHL

Xopouio 3amaHue BBIMOJHEHO MOJHOCTHIO, HO HET JOCTATOYHOTO OOOCHOBAaHUS WM IIPU
BEPHOM pCIICHUM JOIYyIICHA HE3HAYHTelbHAs OIMOKa, HE BIMAONAS Ha
MPaBUIBHYIO MOCICAOBATEIBHOCT PAacCyXaeHUI. Bece TpeOoBaHus, MpeabsBIsiCMbIC
K paboTe, BHITIOJHEHBI.

Yooenemeopumenvno | 3amaHus BBINOJHEHBl YaCTUYHO C omMOKamMH. J[eMOHCTpHUPYET CpeqHHH ypOBEHBb
BBHINIOJIHEHHS 3aJlaHusi Ha J1abopaTOpHYIO/TIPaKTHYECKYl0 padoTy. bonbmHHCTBO
TpeOOBaHUM, NPeabIBIsIEMbIX K 3aJJAHUIO, BHIITOJHEHBI.

Heyoosnemeopumenwvho | 3a7aHue BBITOIHEHO CO 3HAYUTENILHBIM KOJIMUYECTBOM OIIMOOK HAa HU3KOM YPOBHE.
MHOFI/IC TpeGOBaHI/IH, Hpe)l’b)lBﬂﬂeMbIe K 3a1aHUI0, HC BBIIIOJIHCHBI.

N

3aganue He BBIMOJIHEHO.

Kputepuu u 1mkasna olieHUBaHUS pe3yJbTaToOB 00YUeHUs 0 AUCUUILUINHE(MOAYJIS) C 3a4ETOM

Crnucok BOIpoCoB K 3a4eTy:

1.Yro BKIItOYAET B ce0s1 MOHATHE «IEIONPOU3BOJCTBON?

2. Yto noHuMaeTcs Mo FOPUINIECKON CUIION TOKyMeHTa?

3. Yro Takoe cTaHIapTU3aLMs J0KyMEHTOB?

4. Yro Takoe yHHPUKALUSA JOKYMEHTOB?

5. Ha3oBuTE OCHOBHBIE BU1bI OJTAHKOB, IPUMEHSEMBIX B YUPEKACHUU

6. [lepeuncirre peKBU3NUTHI, BXOAAIIUE B COCTaB OJaHKa AJis MUChMa.

7. UeM oTiinuaeTcs oOIuil OJIaHK OT OJIaHKa ISl Truchbma?

8. Kakue TpeOoBaHMs NpeaAbsBIAIOTCS K 0QOPMIIEHUIO PEKBU3NUTA «HAaUMEHOBaHUE OpraHUu3alun»?

10. YTo BXOJUT B COCTaB PEKBU3HTA «CIPABOYHBIE JaHHBIE 00 OpraHU3au»?

11. KakoB nopsij0K 1aTUpOBaHUS JOKYMEHTA U BUJBI JaT?

12. KakoB nops/1I0K aapecOBaHMs JOKYMEHTA?

13. Kakumu criocobamu oopmIIIeTCsl yTBEpKACHUE JOKYMEHTA?

14. Kakue TpeOoBaHUS NPENbABISIOTCA K PE30IIOIMH, KAKOB MOPSAJIOK €€ 0(hopMIIeHUs?

15. KakoB nopsiiok ohopmiieHUs IPUI0KEHUHN K TOKYMEHTY?

16. KakoB nops10k opopMiIeHns1 PEKBU3UTOB «IIOJIHUCH» U «OTMETKH O 3aBEPEHUU KOITMU»?

17. Kak opopmiisiercs corjaacoBaHue JOKyMeHTa?

18. KakoB nops0k NpocTaBiaeHUs Ha JOKyMEHTax revyaTei?

19. ITlepeuncnuTe OTMETKH, MPOCTABIECHHBIE HA BXOJSAIIEM JOKYMEHTE, YKaXUTE MOPSI0K HX
oopmieHus.

20. Kakue oOurue TpeboBaHus MPEIbABISIOTCS K TEKCTY JOKyMeHTa?

21. 13 xakuX CMBICIOBBIX YaCTEW COCTOUT TEKCT TOKYMEHTA U KaK OHHU pacIojaratlorcs B Tecte?

22. B ueM nmpeuMyllecTBa COCTaBIeHUs U 0(pOpMIIEHUS JOKYMEHTOB Ha KOMIIbIoTepe?

23. B yeM 0COOEHHOCTH SI3bIKa U CTHUJIS CITYKEOHBIX TOKyMEHTOB?

24. Kakoe 3HaueHHE UMEET 3HaHue oporpaduu Npu co3TaHUH CITYKEOHBIX TOKYMEHTOB?

25. Kakue TpeGoBaHuUs MPEABABISIOTCS K KOMIIO3UILIUH CIY)KEOHBIX TOKYMEHTORB?



26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.

41

43.

44.

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
61.
62.
63.
64.

65.
66.

Ha3zoBure BUABI OpraHM3alMOHHBIX TOKYMEHTOB M YKa)KUTE OCOOCHHOCTH MX COCTABICHMS U
oopmieHus.
Ha3zoBute BUIbI paciopsIUTEIbHbIX JOKYMEHTOB U YKa)KUTE OCOOEHHOCTH MX COCTABICHMS U
odopmieHus.
B 1yem ocoOenHOCTH cocTaBieHus U 0(OpMIIEHUS TPOTOKOa?
B uem ocobenHocTH coctaBieHus U opopmiieHus akta?
Kakue TpebGoBaHMs NPEeBBIAIOTCSA K COCTABICHUIO U OPOPMIICHUIO CIIPABOK?
Kakne TpeOoBaHMs TPEIBSBISAIOTCS K COCTABICHHIO M OQOPMIICHHIO CIYXEOHBIX MuceM?
KakoBbl pa3HOBUAHOCTH ITUCEM?
Kakue TpeboBaHMs PEIBIBIAIOTCSA K COCTABICHUIO H OPOPMIICHHIO Telerpamm?
KakoBbl 0coOeHHOCTH cocTaBiIeHUs U 0(hOpMIIEHUs TeaePoHorpaMm?
YKa)xuTe THIIOBbIE OPraHU3AIMOHHBIE CTPYKTYPHI CITY>KOBI I€TIONPON3BOJICTBA
KakoBsl 1ienu 1 3a1auu ciry>k0bl 1€1010pou3BOACTBA?
Kakue ocHOBHBIE (DYHKITHH BBITOIHACT CIy»X)0a AeTOMpPOU3BOACTBA?
KakuMu HOpMATHBHBIMH  JIOKYMEHTaMU  PErJIaMEHTHPYETCsl  AEATENbHOCTb  CIYXOBI

JIeTIONPOU3BOICTBA?
Yro noHuMaercs 1noj; 00beMoM JOKyMEHTOoO0opoTa?
Uro BXOIUT B MOHATHE TOKyMEHTO00OpOTa?
Yro BIMSAET HA OPraHU3ALUIO ABMKEHHS JOKYMEHTOB?

. KakoBbI OCHOBHBIE TTpaBUjIa OPraHU3alUU JOKYMEHTO000poTa?
42.

Kakue OCHOBHBIE IOTOKM [JOKYMEHTOB MOXHO BBIIEIMTb B OpPraHM3alMM U B 4YEM HX
0COOEHHOCTB?
B ueM 3HaueHue NpenBapUTEIBHOTO IPOCMOTPA U PACHIPEAEICHUS OCTYIMBIINX JOKYMEHTOB U
KaK OHU IpoBoAsTCA?
Ha3zoBure 3Tamnel paboThl UCHIOIHUTENS C JOKYMEHTaMu. TpeboBaHus K 00paboTKe UCXOISIIUX
JIOKYMEHTOB.
ITpaBuna 00pabOTKH UCXOAALIMX TOKYMEHTOB
3HaueHUe perucTpaluy JIOKyMEHTOB, Kako€ MECTO OHa 3aHMMaeT B OpraHu3aluu
JIeIONPOU3BOJICTBA?
Kakue nanHble 0 TOKyMEHTE 3allMChIBAIOTCS B MPOIIECCE €r0 PErucTpaun’?
Hazosure ¢popmbl perucrpaiiuu T0KyMeHTOB. MIX 10CTOMHCTBA M HEOCTATKU
3HaueHue UHPOPMAIMOHHO-CIIPAaBOYHOM pabOThI B OpraHU3alluy JEJI0NPOU3BOICTBA
@®opmMbl OpraHu3anyuy HHGOPMaIMOHHO-CIIPABOYHON PaOOThI B yUpPEXKICHUH
Kakoe wmecTo 3aHMMaeT KOHTPOJIb 3a MCIOJIHEHHEM JIOKYMEHTOB B YIPaBIIEHYECKOU
JESATEIBHOCTH?
Urto Takoe cpOKOBBIN KOHTPOJIb?
Yro Takoe TeKyIni KOHTPOJIb, IPEAYIPEIUTENBHBII KOHTPOIIb?
Uto noHMMaeTcs o]l UTOTOBBIM KOHTpOJIEM?
Kakne 1oxKyMeHTbl MOHMMAIOTCS 101 00O0OIEHHBIM Ha3BaHUEM «oOpallieHue rpaxaan»? B uem
0COOEHHOCTh BEICHHUS JEIONPOU3BOICTBA 110 OOPAILEHUSAM TpakIaH?
Yro Takoe HOMEHKIATypa Aen?
KaxoBsl 06m1ue TpeboBaHMs K HOMEHKJIATYpE e’
Kak opopmisiercs HomeHkIatypa jen?
Yrto noHumaetcs noj GopMUpOBaHUEM 1€ ?
KakoB nopsiiok xpaneHus aen?
YT0 moHMMaeTcs Mo SKCIEPTU30M [IEHHOCTH JOKyMEHTa?
KaxkoBbI OCHOBHBIE KDUTEPUH OLICHKH IOKYMEHTOB?
KakoB nopsiiok npoBeZeHHsI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB?
Kak odopmisioTcst nena BpeMEHHOT0 CpOKa IMOJIb30BAaHMS, TTOCTOSHHOTO M JO0JTOBPEMEHHOTO
CPOKOB XpaHeHUs?
KakoB nopsiiok nepegauu Aei B apxuB?
Hcropust passutusa Poccuiickoro 1eaonpon3BoIcTBa



KpuTepun u mKaJia olieHNBaHMSI OTBETA HA 3a4eTe

Ounenka/6annnl Kpurtepnu onenku

Omauuno INonHelA, pa3BepHYTHIH OTBET Ha IOCTABICHHBIM Bompoc (Bompockl). CB0OOIHO
onepupyer NOHATHAMH. ['1yOOKOoe ycBOGHHE NPOrPaMMHOIO MaTepHalia, a TaKKe
IocNeioBaTeNIbHble, T'PaMOTHbIE OTBeThl.  CBOOOIHOE BIIaJICHHE MAaTEPHAJIOM,
MIPaBUJIbHOE 000CHOBAHUE NMPHUHSATHIX PEIICHUH.

Xopowo INonHeI, pa3BepHYTHI OTBET Ha IIOCTAaBICHHBIH BOmpoc (Bompocsl). B orBere
MIPOCJICKUBACTCSL UeTKasi CTPYKTypa, JIOTHUECKasl IOCHIEO0BaTeIbHOCTh. Y CBOCHUE
MIPOrpaMMHOT0 MaTepuana, rpaMOTHOE U MOCJIEJOBATEIbBHOE €ro U3JI0XKEHUE, HO
JIOITYIIIeHbl HECYIIECTBEHHbIE HETOYHOCTH B OIIPECIICHUSIX.

Yooenemeopumenvno | HenoctaTouHo pa3sBepHYTHIH U MOCIEIOBATENbHBIM OTBET HA MOCTABJICHHBIN BOMpOC
(Bompocsl). BrnageHue 3HaHMAMHU TOJBKO IO OCHOBHOMY MaTepHany. JlomyIueHsl
HETOYHOCTH M 3aTPYIAHEHHS C POPMYIUPOBKOI1 ONIpeIeNIeHu .

Heyoosnemeopumenvno | HenonHelil OTBET, pa3pO3HEHHBIE 3HAHMA II0 TEME BOINPOCAa C CYHIECTBEHHBIMH
OIIMOKaMU B DAacCKPHITUM TOHATHH, yNOTpeOneHMH TepMHUHOB. I[IpucyrcTByeT
HCJIOTUYHOCTh H3JI0KCHHUA. Bﬂa[[eHI/Ie MaTepuaiomMm YaCTUYHOC, TOJIBKO
OTHOCHUTCJIBHO K 3aJaHHBIM BOIIPOCAM. OTCyTCTBy}OT BbIBO/IbI, KOHKPETU3ALUA U
JI0Ka3aTeNbHOCTb U3JI0KEHHU.

NI

He momydeHs! 0TBETHI 10 6a30BBIM BONPOCAM AWCIHIUIMHEL.

4. Kputepnu M IIKAJa OLEHUBAHUS Pe3yJbTATOB O0y4YeHHUS] MO JUCHMIIMHE (MOIYJI0) NpH
NpOBeJeHUM NPOMEKYTOYHOM aTTecTAIUN

4.1. Kputepuu oueHKHU BbINIOJHEHUS TeCTOBOI padoThl

[IporieHT npaBUITBHBIX OTBETOB Ho 60 61-80 81-100

KonyecTBo 0aiioB 3a pelieHHbIH TeCT 20 26-34 35

5. 3agaHusi IMATHOCTHYECKOI paldoThl VI OLEHKH Pe3yJbTATOB OOy4YeHHSI 10
AUCHHILIMHE (MOIYJII0) B pAMKaX BHYTPeHHell ¥ BHeIIHel He3aBHCHMOM OLIEHKH KayecTBa
o0pa3zoBaHus

®OC comepxuT 3amaHusi Il OICHWBAHWS 3HAHWWA, YMEHUHW W  HaBBIKOB,

JEMOHCTPUPYIOIIUX  YPOBEHb CHOPMHPOBAHHOCTH KOMIIETEHIIMA W WHAMKATOPOB UX
JOCTIKEHUS B IPOIECCE OCBOCHUS TUCIUTUTHHBI (MOIYIIS).

Kommniexkt 3amanuili paspaboTan Takum o00pa3oM, 4TOOBI OCYLIECTBUTH MNPOLEAYPY
OLIEHKH KaXJOW KOMIIETEHLIMH, (POPMUPYEMBIX JAUCHUILUIMHON (MOIyseM), y oOydarouierocs B
NUCbMEHHOU (opMme.

ConeprkaHue KOMIUIEKTA 3a/laHUH BKIIIOYAET: mecmosble 3a0anus/KOHmMpoabHas paboma

KommnuiekT 3aganuii 1MarHocTu4ecKoi padoTsbl (KOHTPOJIBLHOM padoThI)

Koo u naumenosanue Komnemernyuu
YK-4 CriocobeH ocylecTBIATh JIEI0BYI0 KOMMYHHUKAIUIO B YCTHOM M TMCbMEHHOHN (opMax Ha
rocyJapcTBEHHOM si3bike Poccuiickoit @enepannu 1 HHOCTPaHHOM(BIX ) S3bIKE(aX)

5.1. IlpumepHbIe BADHAHTHI KOHTPOJILHBIX PadoT
KonTpoubnas padora Ne 1
1.3akoHOo1aTeTbHOE M HOPMATUBHO-TIPABOBOE PETYIUPOBAHHE PAOOTHI C KaAPOBBIMU
JIOKYMEHTaMH.




2.Conepxanue [lonoxenus 06 orare Tpyaa.

3.Ko1eKTHBHBIHM JOTOBOp: Ha3HAUYEHHE OCHOBHOE COZIEpP)KaHUE, MOPSAOK Pa3paboOTKH.
4.1IpucBoeHre KBaTHU(PUKAIIMOHHBIX Pa3psAI0B U UX 0(hOpMIICHHUE.

5.I1puka3 o mepeBoie Ha IPYTyI0 paboTy, ero colepKaHue U MopsIok opopmiieHus. 6.Hamucarp
¥ 0()OpPMUTH B €TI0 aBTOOHOTrpaduio.

KonTpoabHnasi padora Ne 2

1.Coneprxanne MHCTpyKIIMK IO KaJJpOBOMY J€JIONPOU3BOICTBY.

2.WcnbiTanue npu npuemMe Ha paboTy: HOPSIIOK YCTAaHOBJIEHUS U 0()OPMIIEHUS.

3.3asBneHne paOOTHUKA, aKThI U APYTHe JOKYMEHTHI-OCHOBAHHUS [ YBOJIBHEHUS paOOTHHKA.
Buecenue cBeenuii 00 yBOJIbHEHUU.

4.IIpuKa3el 0 COBMECTUTEIBCTBE U COBMEILIEHUH, COJICPKAHUE, TOPSATOK OPOPMIICHHS.
5.Ha3nauenue nHpOopMaMOHHO-CIIPABOYHOM KaJIPOBOM TOKYMEHTAIIMH, €€ BHIIBL, TIOPSIIOK
odopMIICHHUS.

6.3a110JIHUTh JTUYHYIO KapTOUKY Ha ceOsl.

KonTpoasnas padora Ne 3

1.CoBpemeHHasi periamMeHTanus JOKYMEHTHPOBAaHUS KaJpPOBOM NEATEIHOCTH B OTPACIIEBBIX,
BCAOMCTBCHHBIX IMPABOBBIX AKTAX IO KaAPOBOMY ACJIOMPOH3BOJACTBY UM apXHMBHOMY XPAaHCHHUIO
JOKYMEHTOB.

2.Coneprxanue IlonoxkeHust o CTpyKTYpPHBIX [TO/Ipa3/iesICHUsX.

3.Haznauenue pacnopsauTelbHON JOKYMEHTAIMH, €€ CTPYKTYypa, TpeOOBaHUs K COCTaBICHHUIO,
mpoleaypa COTJIACOBaHMSI U YTBEPXKACHUSA, MOPSAJOK BHECEHHMS W3MEHEHUH W JOMOJHEHUM
4.Ilpuka3pl O TOOMIPEHWH U BBIHECEHWW UCHUIUIMHAPHBIX B3BICKAHWIA, HX COJEpKaHUE U
nopsiioK oopMiIeHusl.

5.IlonsiTHe 00 YYETHO-OTYETHOW JOKYMEHTAIlMH, €€ BHJbl CTPYKTypa, TpeboBaHUS K
coCTaBJIeHHIO. 6.3aKOHOIaTeIbHAS ¥ HOPMATHUBHO-TIPaBOBasi 0a3za TpeOOBaHUN K OOECIIEYCHUIO
COXPAaHHOCTH apXHMBHLIX TOKYMCHTOB I10 JIMYHOMY COCTAaBY.

Koo u naumenosanue komnemenyuu
YK-6. CnocobeH ynpaBisTh CBOUM BpEMEHEM, BHICTPAUBATh U PEATM30BBIBATH TPACKTOPHUIO
CaMOPa3BUTHSI HA OCHOBE IPUHIIUTIOB 00pa30BaHMsI B TEUCHHUE BCEH KU3HU

(I)OprI TEKYIIEro KOHTPOJIA YCIIEBACEMOCTH
Kputepuy u mKaJia oneHMBaHUSI TECTHPOBAHMNS
HepequL TECTOBBIX BOIIPOCOB U SaﬂaHHﬁ, OIMMCAHUC TIIpoUCcAYpPbl TECTUPOBAHUA

IpEJCTaBICHbl B METOJUYECKUMX MaTepuallaXx IO OCBOSHHMIO JUCIHMIUIMHBI (MOIYyJs) U B
aneKTpoHHOM Kypce B OMOC MAY.

B ®OC BKIIIOYEH THIIOBOI BAPHAHT TECTOBOIO 3aaHHS:

Bri6epuTe npaBUIbHBINA OTBET.

TecroBas padora

Kakue BUIBI 6JJAHKOB MOKET MCIOJIb30BATh 00Pa30BaTeIbHAS OPraHU3AIUSA:
OJIaHK MMHChMa;

o0mmuii OJ1aHK;

ONaHK MpHKa3a;

Owpr




D. 0OJylaHK mOCTaHOBIIEHUS.

2.B kakoMm ciiyyae o0sizaTesieH peKBH3UT «ClipaBoYHbIE JaHHbIE 00 OPraHu3alMmu»:
npu 0pOpPMIICHUN TTHCHMA;

pu 0hOpMIICHUH NTPUKA3a;

pu 0pOPMIICHUN TIPOTOKOJIA;

pu 0(OPMIICHUH PACTIOPSHKCHHUS.

COw>

3.YkaxuTre 10MyCTUMbIe HANIUCAHUS AaThl JOKYMEHTA:
A. 25 mapra 2010 rona;

B. 25wmap. 10T;

C. 25.03.2010;

D. 25.03.10.

4.Hajigure cooTBeTcTBHE MExK1Y (POpPMOI M 1aTOI TOKYMEHTA!
1.muceMo A.nara coObITHSA
2.mpuKas3 B.nara 3acenanus
3.IpOTOKOJI C.naTta peructpanuu
4.aKT D.ngara noanucanus

5.PekBU3UT moanuch BKJIKYAET:

A. TUYHYIO IOJNUCH, 1ATY;

B. HamMeHOBaHME JOJDKHOCTH JIMIA C YKa3aHUEM YUPESKACHUS (€CIH JOKYMEHT 0popMIIeH
He Ha OJIaHKe) JTUYHYIO MOIUCH, paciIu(pOBKY MOAMKICH, JaTy.

6.CnipaBouHbI€ JaHHbIE 00 OPraHU3aI UM BKJIIOYAIOT:

A. TIOYTOBBIH aipec opraHU3aIIN;

B. mouToBBIif afgpec u HOMepa TenedOHOB;

C. mouToBBIH ajpec, HOMepa TeNe(GOHOB U IPYTHE CBEICHUS 110 PEIICHUIO OPTaHU3aI[uN
(Homepa (akca, cdeToB B OaHKe, aJipec AIEKTPOHHOM MOYTHI U Ip.).

7. PerucrpanuoHHbIH HOMEP JOKYMEHTA

A. mpezacraBnsieT coO0l MOPSAIKOBBIM HOMEP JOKYMEHTA U MOXET JTOTOJIHIATHCS MHIEKCaM U
JaTa;

B. nara perucrpanuu 10KymMeHTa.

OTMeTKY 0 NOCTYIVIEHUH JOKYMEHTA B OPraHU3aluIo IPOCTABJIAIOT:
B IIPaBOM BEPXHEM YIIIy JOKYMEHTa;

B JIEBOM BEPXHEM YTy JOKYMEHTA;

y HAYKHETO TOJIsl IEPBOTO JINCTA TOKYMEHTA.

Owp

©

K ropnanyecky 3HaYMMBbIM OTHOCSITCH CJIeIyIOIIME PEKBU3UTHI:

A. moanuce, nevath, Tpud yTBEpKACHUS JOKYMEHTA;

B. monmuce, nara nokymeHTa, neyaTh, rpu¢ yTBEp>KACHUS JOKYMEHTA, PETUCTPALIMOHHBII
HOMEp JIOKYMEHTA;

C. HauMeHOBaHUE BHJIA IOKYMEHTA.

10. [lnsi yka3aHMsl NPUYMH, BbI3BABIIMX KaKHe-1100 HAPYIIEHUs, COCTABJISETCS

CITyeOHasl 3aMmcKa;
CIpaBKa;
OO0BSICHUTEIIbHAS 3aIUCKa.

oOwpS



11. TIpuxa3zamu 1o OCHOBHO¥ JeSITeIbHOCTH 0(hOPMJISIIOTCS
IIpUEeM, YBOJIbHEHHE U NTEPEBO paOOTHUKOB,;
OpraHU3alOHHBIE BOIIPOCHI.

Kiiroum Kk Tecry:

w >

1 2 3 4 5 6 7 8 9 10 11

AB |ABCD | AC |1c;2d;3b;4a| B C B C B AC AB

KpuTepnu u 1mikana oleHHUBAaHKS JIOKIaaa /I/IH(bODMaHI/IOHHOFO COO6HI€HI/I$I

Tematuka noknanoB, HMH(OOPMAIMOHHBIX COOOIIEHUH MO JUCLUIUIMHE (MOAYIIIO),
TpeOOBaHUS K CTPYKType, COJCPKAHHWI0O U OQOPMIICHHIO H3JIOKEHBI B METOIMYECKUX
MaTepuaigax 0 OCBOCHMIO JAMCLHUIUIMHBI (MOJIYJs), NPEACTABICHBl B 3JEKTPOHHOM Kypce B
OUNOC MAY.

B ®OC BxiroueHbl IpUMEPHBIE TEMBI TOKJIAZ0B/HH(OPMAIIMOHHBIX COOOLICHU:

1. DOrambel paboThl UCHOJHUTENS C JOKyMEHTaMH. TpeOoBaHUS K 00pabOTKe HCXOASIIMX
JIOKYMEHTOB.

2. Knaccudpukanus ciayxeOHbIX JOKYMEHTOB: IO BONpPOCaM MaTepUalbHO-TEXHHUYECKOTO
CHaOXEHHUsA; JOKyMEHTalus [0 IUIAHUPOBAHHIO; I10 ONEPaTUBHOM JAEATENbHOCTH; IO
OyXraJTepckoMy y4eTy; 10 MOATOTOBKE M pacCTaHOBKE KaJpOB.

3.Knaccudpukanuus 1o HaMMEHOBAaHUIO: IPUKA3bl, PACHOPSIKEHUS, IUIAaHbI U OTYETHI, aKTBHI,
IPOTOKOJIbI, JOTOBOPBI, YCTaBbl, UHCTPYKLUHU, TOBEPEHHOCTH U T.J.

4. Ucnonw3zoBanue [IK B genonpousBoactse. [lpuem u o6padoTka JOKyMEHTOB, ITOCTYHAIOIIMX 110
KaHaJIaM 3JIEKTPOHHOMN MOYTHI M (PaKCHUMIITEHOM CBSI3H.

5. DIEeKTpOHHOE JOKyMEHTUpOoBaHUE. [I0HATHE «37IEKTPOHHBINA JOKYMEHT.

6. Mcropusi BOZHMKHOBEHHE JI€JIONPOU3BOJICTBA Ha Pycu.

Ouenka/0anbl Kpurepuu ouenku

Omauuno OpHEHTHPOBaHHOCTh B MaTepHale, NOJHBIE W apryMEHTHPOBAaHHBIE OTBETHl Ha
JIOTIOJTHUTENbHBIE BOTIPOCH. Marepuan H3JI0KEH JIOTHYEeCKH I10CIIeI0BaTeNbHO,
MPUCYTCTBYIOT CAMOCTOSITEJIbHBIE ~ BBIBOJBI,  MCIOJNB3YEeTCS ~ Marepuain U3
JIOTIONTHUTENBHBIX ~ MCTOYHHKOB, MHTEpHET pecypcoB. CooOlieHne HOCHT
UCCIe0BaTEIbCKUIl XapaKTep.

Vcnionb3yeTcst HarsiAHBIA MaTepHai (Ipe3eHTalus).

Xopowo OpHEHTHPOBaHHOCTh B MaTepHalle, HO MPUCYTCTBYIOT HEKOTOpBIE 3aTPYJHEHUS B
OTBETaX Ha JIOMOJHHUTENbHBIE BOMPOCH. OTCYTCTBYyeT HCCIEA0BATEIBCKHUI
KOMIIOHEHT B coo0mmeHnn. OTCYTCTBYeT HArJISIIHBIN MaTepra (Ipe3eHTalus).

Yoosnemeopumensno | TpynHoctTn B mombope Marepuaia, €ro CTPYKTypupoBaHHH. llcmomb3oBaHa, B
OCHOBHOM, y4eOHas JHUTepaTypa, HE HCIOJIB30BAHBI JOTIOTHUTEIBHBIE HCTOYHUKH
nHpopManuu. TpyIHOCTH B OTBETE HA JIOMOJHUTEIBHBIE BOIPOCH IO TeMeE
coobmieHns1, (popMyTUpOBKE BBHIBOJOB. MaTepuasl M3JI0KEH HE IMOCIIEeI0BATEIbHO,
HE YCTAHOBJICHBI JIOTHYECKHE CBSI3H.

Heyooenemeopumenvno | Jloxnan, wHGOpMAOHHOE COOOIMIEHHE IMOATOTOBICHO IO OJHOMY HCTOYHHKY
nHpOpManuHu TU00 HE COOTBETCTBYET TEME.

NI

Jloxman, nHDOpMAIMOHHOE COOOIIEHHE HE MMOATOTOBIICHO.

Kpurtepuu v mikaJjia olieHUBAHUA MYJILTHMEIHHHON NPe3eHTAIIHH

TpeboBanus K CTPYKType, COJIEPKaHUIO0 B O(DOPMIIEHHUIO MPEACTABIEHBI B METOAMYECKUX
MaTepHuaiax Mo OCBOCHUIO AUCIUIUIMHBI (MOYJIsl) U B 3JIEKTpOoHHOM Kypce B OUOC MAY.




Ounenka/oaiabl

Kpurepuu onenku

Omauuno

[Ipe3eHTanMs COOTBETCTBYET TEME CAMOCTOATEIbHOM paboTel. OdopmieH
THUTYJBHBIHA claiiy ¢ 3aroinoBkoM. CopMyaupoBaHHAS TeMa SICHO HU3JI0XKEHA
CTPYKTYpHUPOBaHa, HCIIONB30BaHbI rpaduieckue n3oopaxenus (pororpadum,
KapTHHKH H T.I1.), COOTBETCTBYIOIIIE TEME, BBIACPKAH CTHIIb, [IBETOBAs TaMMa,
UCIIONIb30BaHA aHUMaNus, 3ByK.JIOrH4HO n310keHa COOCTBEHHAsI O3UIIHS,
c(OpMyIHPOBaHbI BBIBOJIBI, TEMa PACKPHITA ITOJHOCTHIO, BBIJCPIKaH 00BEM,
co0uto/ieHbI TpeOOBaHUS K BHEITHEMY O0()OPMIICHUIO.

Pabota oopmiieHa 1 MpeocTaBIeHa B yCTAHOBJICHHBIN CPOK.

Xopowio

[Tpe3eHTanys COOTBETCTBYET TEME CaMOCTOSITEIILHOM paOOTHI.

HMeroTcst HETOYHOCTH B U3JIOKEHUU MaTtepuana. OTCyTCTBYET JIoTHYecKast
MOCJIE/IOBATENILHOCTD B CYX/IeHHsIX. He BbIaepkaH 00beM Mpe3eHTallui, HMEIOTCS
yryuenus B opopmiieHnn. Ha 1onoinHuTEIbHBIE BOIPOCHI IPH 3aIIUTE JAaHBI
HETIOJIHbIE OTBETEHI.

Pabora oopmiteHa 1 IpeoCTaBICHA B YCTAHOBJICHHBIH CPOK.

Yooenemeopumensno

[Tpe3eHTanys COOTBETCTBYET TEME CaMOCTOSITENIbHOM padoTsl. ChopMynupoBaHHas
TeMa M3JI0KEeHa U CTPYKTYpUpOBaHa He B OJIHOM oO0beme. He ucnonb3oBansl
rpaduueckue nzoopaxenus (Gororpadun, KAPTUHKH U T.I1.), COOTBETCTBYIOIUC
TeMe. [IpUCYTCTBYIOT CYIIECTBEHHBIC OTCTYIUICHUS OT TPeOOBAHUI K COCTABICHHIO
npe3eHTaluy. JonyimeHs! GpakTHYecKue OIMOKH B COACPIKAHUU HIN NIPU OTBETE Ha
JIOTIOJTHATENBHBIC BOIIPOCHI.

Heyooenemeopumenvno

PaGoTa He BBIMIOJIHEHA UIIH HE COOTBCTCTBYCT TCMC CaMOCTOSITCIbHOM pa6OTbI.

Kpurepun n mKkaJjia oneHuBaHus NOCeAaeMOCTH 3aHATHI

ITocemenue 3ausaTH O6y‘IaIOH_II/IMI/IC$I onpeacIACTCA B IPOUCHTHOM COOTHOIICHUHA

Bajbl Kpurepuu ouenku
10 nocemaemocts 75 - 100 %
5 nocemaeMocts 50 - 74 %
0 nocenjaeMocTh Menee 50 %




